COMPUTER TIPS & ADVICE

Smart PC users are taking advantage of inexpensive and simple back-up methods that protect valuable and vulnerable data from costly disasters.

WHAT IS BACK-UP?

Back-up is the single best way for PC users to protect themselves from the loss of important and irreplaceable information that is stored on the hard drive of their computer.

Smart PC users will regularly back-up newly generated files from their computer onto a set of floppy disks or data cartridges for safe keeping.

REASONS TO BACK-UP

1. Hard drive crashes – your files are lost due to a system or electrical failure.

2. Human error – you accidentally delete a file or reformat a disk.

3. Hackers – someone tampers with the information on your computer.

4. Viruses – your hard drive or floppy disks become electronically “infected”.

5. Theft – someone copies or deletes information from your computer or steals the whole unit.

6. Natural disasters – a fire or flood destroys your computer and hard drive.

7. Power surges – a sudden oversupply of electric power damages the files on your hard drive.

8. Magnetic interference – your floppy disks come in contact with magnetic materials, such as paper clip holders, and files are erased.

IN ADDITION TO BACK-UP, HOW ELSE CAN I PROTECT MY DATA?

1. Store back-up disks or tapes in a safe place away from your PC.

2. Install an anti-virus program that will detect and remove viruses on hard drives and floppy disks.

3. Invest in a surge protector or interruptible power supply that will minimize damage caused by electrical variances.

4. Remove all magnetic items, such as paper clip holders, from the area near your hard drive and floppy disks.

WHAT IS BACK-UP SOFTWARE?

Back-up software is a program for your computer that makes it easy to copy files from the hard drive to a secondary back-up device, such as a floppy disk or data cartridge.

WHY SHOULD I PURCHASE A BACK-UP SOFTWARE PROGRAM?

Many software programs offer convenient and time-saving features that are well worth the investment.  These programs allow you to:

1. Back-up only new files, saving time.

2. Scan for computer viruses and correct them.

3. Recover data from damaged disks.

4. Have selected files deleted once they are copied.

5. Save twice as much information on a floppy disk by using back-up data compression features.

6. Pre-set a back-up time like a VCR.

